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ScanFile is a poweful yet most user-fiendly document
management system. The extensive range of oplions
cater to the most complex of file management tasks.

The basic concept of ScanFile is fo deliver secure effi-
ciency. |t provides the user's documents, in their en-
tirety, as a wirtlual archive.

ScanFile is aimed at those who want increased pro-
ductiwity by means of an information management
solution that is designed arcund their specific needs.
ScanFile need never be overspecified; only those op-
tions that meet specific needs are added to the core
application, which can be extended at amy tirme.

The essenfial purpose of ScanFile is to organize and
manage cunrent docurnentation so as to enable effi-
cient and cost effective work processes. The organ-
ized and valuable archive that resulis is but a by-
product The ScanFile administrator establishes con-
trolled and menitored access for all users and range of
functions. Users may hawe access to all documents
from their network workstation and can process tasks
using conventional deskiop applications.

Any type of file can be stored within ScanFile; it is
therefore mow possible to review a document in its
entirety no matter the original application.

ScanFile provides all the tools needed for capturing
and indexing documents, and the allocation of appro-
prigte access rights. ScanFile establishes a sacure
environment for muli-faceted conporate filing.

ScanFile offers the all important features for the import
of electrenic files, precise scanner comtrol, bulk “near
line" storage and hands-free indexing opportunity
through targeted OCR and Barcode, with full page
QCR prowiding a recovery opportunity in the event of
retrieval criteria that may not have been anticipated.
All the tools needed to caplure, index, store and re-
triewe are placed at your fingertips. .. the ScanFile core
and opticn range.
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